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Reporting in ADAM - ACT Workforce

Once examinees have begun submitting their tests, post-testing activities can begin.

ADAM provides several reporting features for accessing student results. These
include the:

1) Performance Dashboard,
2) Results Explorer, and
3) Student Dashboard.

Access ADAM via LaunchPad

Login to LaunchPad

1. In your web browser, navigate to https:/launchpad.pearson.com/

.A(:T® Pilot

ACT Workforce

Username

Username

Password

Password

& First Time Sign In / Reset Password

Clicking the Sign In button acknowledges you have read and agree to the Pearson
License Agreement and Privacy Poli

Questions? Call Workforce Customer Support at 800-553-6244 ext. 1830. Agents
are waiting to assist you, M-F 7:00 AM to 5:00 PM Central Time.

& Select a different organization 52 Team Member Login

© 2019-2026 Pearson. All rights reserved.
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2. As an Organization/Site Administrator user, enter the Username and Password
for your LaunchPad account and click the ‘Sign in’ button.

On the LaunchPad home screen, click the tile for “ACT Workforce” to access the
ADAM platform via single sign on (SSO).

ACT Workforce

ACT Assessment Management System - Filot

The ADAM Dashboard for the ACT Workforce Spring 2026 Pilot will appear.

- ACT vio af-1-1-1-

@ Dashboard
svTem

2 Pinned

Welcome!

£ Posted on March 11,2026

,,,,,,, - ACT

Welcome to the Workforce Test Administration Platform!

‘This platform is your central hub for ts of test day op from setting up your test sessions to monitoring and reporting.

Your role i critical to ensuring a smooth, secure, and successful testing experience for every student. Take a moment to explore the tools and

you. Ifyou need any point, our support team is here to help.

All of the following Reporting topics will assume the Organization/Site Administrator is able
to successfully login to ADAM via LaunchPad.




ACT v

Performance Dashboard

1. Onthe ADAM user dashboard page, click ‘Performance’ in the left navigation

menu. The Performance Dashboard screen will appear showing all applicable
tests.

- ACT o Sl LT

v
E Performance Dashboara lu ProgramReport
svsten v
TEST MANAGEMENT v 7 Filter x . . 5, ACT worrorse
Workforce Spring 2026 Pilot © L
AosTERING v - 3 Tests

Workloroe Spring 2026 Piot
ORTING ~

AER
1 Progress I ¢ Refresh | Search @ 1303 25 (af1) NameA-Z
Lo Astivity
Content Area 1
|= Performance Name 1] Perfarmance

B Result Explorer Grades Applied Math

AVERAGE SCALE SCORE 83
5 IS
v Tasting Windows Mar 12 2026 - May 26, 2026
Graphic Litera
s e AVERAGE SCALE SCORE 89
Mar 12, 2026 - May 28, 2026
Workplace Documents
i AVERAGE ScALE scone 87

Mar 12, 2026 - May 26, 2026

2. The Testing Program is displayed at the top of the page. In this example, the
Program is named “Workforce Spring 2026 Pilot.” Click the informational
button next to the program name to view information related to the program
— grades, content areas, and testing windows.

-ACT i Bl-1-1~

l= Performance Dashboard ]

4 Program Report

S¥sTEM ~
TEST MANAGEMENT v 7 Filter x | o« =
E - " j - ACT WorkForce
Warkforce Spring 2026 Pilot | © <= o
3 rests
Other .
PROGRAM CONTENT AREAS (Laf1) NameA-Z
Applied Math, Applied Math - NRS, Applied Tchnology, Businass Writing. Graphic Literacy, . NRS.
TESTING WiNDOWS
Spring 2026
[ Resull EXPTomeT
Applied Math
i AVERAGE SCALE SCORE 83
opERATIONS ~ Testing Windows Mar 12, 2026 - May 28, 2026
Graphic Literas
i < AVERAGE SCALE SCORE 89
I
Mar 12, 2026 - May 28, 2026
Workplace Documents 87
AVERAGE SCALE SCORE
I
Mar 12 2026 - May 26, 2026
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3. Onthe right side of the page, the organization scope and total number of
tests included in the dashboard reporting are displayed. In this example, the
organization scope is set to “ACT Workforce” with three tests (Applied Math,
Graphic Literacy, and Workplace Documents) included in the dashboard
reporting.

I= Performance Dashboard 44 Program Report

Y Filt X «
il Workforce Spring 2026 Pilot ©
: 3 tEsTS

Workforce Spring 2026 Pilot

Sort By

¢ Refresh | Search ® 1303 25 (10f1) Name A-Z
FILTER OPTIONS
it Name Tl Performance
Grades
Applied Math
PP AVERAGE SCALE SCORE 83
I
Testing Windows Mar 12, 2025 - May 28,2026
Graphic Litera:
¥ bick AVERAGE SCALE SCORE 89
Mar 12, 2026 - May 28, 2026
Workplace Documents
ke AVERAGE SCALE SCORE 87

Mar 12, 2026 - May 23, 2026

4. The tests included in the Program (Workforce Spring 2026 Pilot) are listed at
the bottom of the page. In this example, three tests are reported along with
the average scale score (e.g. “83") for that test. The active testing window for
the test administration is shown below the test name (e.g. Mar 12, 2026 — May
28, 2026).

= Performance Dashboard Lt Program Report
Y Filter X « . ) jorkForce
Workforce Spring 2026 Pilot © 8l ACT Wk
Program 3 TESTS
Workforce Spring 2026 Pilot v
Sortey
¢ Refresh  Search ® 1303 25 v (10f1) Name A-Z v
FILTER OPTIONS
Content Area v Name T] Performance

Grades v
Applied Math
PP AVERAGE SCALE SCORE 83
I —
Testing Windows v Mar 12, 2026 - May 26, 2026
Graphic Literac;
P Y AVERAGE SCALE SCORE 89

Mar 12, 2026 - May 28, 2026

Workplace Documents 8
AVERAGE SCALE SCORE

‘\l

Mar 12, 2026 - May 28, 2026
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4. Click on the test name to display more details related to the test (e.g. Applied Math).
In this example, we have test results compiled for four (4) students across the “ACT
Workforce” organization scope. These four students achieved an average scale
score of “83” as indicated next to the performance bar. The number and percentage

of students achieving each of the performance levels (3-7) can be displayed by
clicking the down arrow next to “Score Group Details.”

<« = Performance Report: Workforce Spring 2026 Pilot

Applied Math |©

Workforee Spring 2026 Pilot

FILTER %

AVERAGE SCALE
SCORE

83 25%

SCORE GROUPS

|l Program Report

™ & scrvonsocs
42, 4 STUDENTS

Threshold % Students

® <level3 0%
Level3 25%
® Lovels 0%

Lovel 5 0%
® Lovel6 50%
Lovel 7

v Score Group Details

#Students
0

Score Range

Show score groups as table

Performance Comparison G

Scope 11

Performance Level

> ACT WorkForce

Click on the arrow next to the organization name to drill-down to a lower level in the
organization hierarchy. In this example, we display test results at the site level.

<« I= Performance Report: Workforce Spring 2026 Pilot

Applied Math @

Workioree Spring 2026 Pilot

FILTER

AVERAGE SCALE
SCORE

83 26%

SCORE GROUPS

v Score Group Details

Show seore groups astablo

it Program Report

fu ACT WorkForce

i, & STUDENTS

a
8
=

Performance Comparison
Scope Tl \ Score Count Average Scale Score T| Performance Level
S Ly 4 8 I
~  Organization 1 8 I ——
Site 1 8 I
Vv Organization 2 1 75
> site 2 : | 1 7
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For each organization level, the “Performance Comparison” table displays the
number and percentage of examinees across all achievement levels for the test: <
Level 3, Level 3, Level 4, Level 5, Level 6, and Level 7. In addition, the Score Count
and Average Scale Score is shown for each organization level.

B Show score groups as table
Performance Comparison G
morecoumns & > :
/ Level 5 T Level 6 T Level 7 1L

Scope Tl
™ ACT WorkForce 0% (0) 50% (2) 25% (1)
™~ Organization 1 0% (0) 67% (2) 33% (1)
Site 1 0% (0) 67% (2) 33% (1)
' Organization 2 0% (0) 0% (0) 0% (0)

Site 2 : \ 0% (0) 0% (0) 0% (0) -
« »e

>

5. To access the Student Performance page, click the menu next to a lowest level
organization (site) and select the “Student Performance” option.

<« L= Performance Report: Workforce Spring 2026 Pilot | Program Report

Applied Math ©

Workforce Spring 2026 Pilot

e ACT WorkForce

FILTER

#2 5 STUDENTS

AVG SCALE SCORE SCORE GROUPS
40% 40% 20%
~ Score Group Details

Show score groups as table
Performance Comparisan

scope Tl Score Count Avg Scale Score T) Performance Level
V' ACT WorkForce 5 81 L}

~ iOromindion 0 3 8 L]}

i L]
site 1 : ] 3 L

> Organization 2

Student Performance
ISR Export
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This will display the Student Performance page. In the example below, the results
for three (3) students from Site 1 are reported for the “Applied Math” assessment
with an average scale score of “86.” The summary table displays the Student Name,
Identifier, Scale Score, and Performance Level. If necessary, use the scroll bar to
view results for all students reported.

« | I Student Performance: Workforce Spring 2026 Pilot

Y Filter X « E site 1

Applied Math ©

Workforce Spring 2026 Pilot £, 3 STUDENTS

Test
Applied Math

Performance Comparison AVG SCALE SCORE SCORE GROUPS
86 B7% 33%
REPORT FILTERS

v Score Group Details

Performance Level

Select
Search... ¢, Refresh
STUDENT DEMOGRAPHIC FILTERS
1103(3) 25 (10f1)
Student Grade
Select Student 1| Identifier T, Scale Score 11 pe'ﬂ:ﬁ
Gender
Select Lname01, Frame0t {  examineelD01 89 Level 7
Lname0Z, Frame02 :  examineelD0Z 85 Level 6
Lname03, FnameD3 examineelDO3 83 Level 6

If necessary, use the Filter pane on the left to narrow the scope of the results
reported. In this example, we use the “Performance Level” REPORT FILTER to limit
the scope to the one (1) student at Site 1 who achieved Performance Level 7. Use
the “Refresh” button to update the table after setting the filter.

« 1 Student Performance: Workforce Spring 2026 Pilot

W Filter x

:
Applied Math

] site1

Applied Math ©

Worklorce Spring 2026 Pilat

. 1 STUDENTS

W Filters Aggliod

Compare whl
Performance Comparison

AVG SCALE SCORE SCORE GROUPS

86

REPORT FILTERS

Performance Level
Level 7 ® ¢

STUDENT DEMOGRAPHIC FILTERS

~ Score Group Details

¢, Refresh

Search,

Student Grade
Seloct
1 1 1 Performance
Gender Student Identifier ale Score ol
Select

Lname01, Fname01 : examineelDO1 l 83 | Level 7 I
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6. Student Performance data can be exported as a CSV or Excel file using the menu on
the far right side of the page.

< 12 Student Performance: Workforce Spring 2026 Pilot

Y Filter % « .
Applied Math ©  site 1

Workforce Spring 2026 Pilot
Applied Math Y Fitters Appiied

2 1 STUDENTS

h

nce Comparison

AVG SCALE SCORE SCORE GROUPS
REPORT FILTERS . _____________________|
86 87% 33%
Performance Level
~ Score Group Details
Level 7 &
Search... 7t Fle|r90
STUDENT DEMOGRAPHIC FILTERS
Student Grade 1to1(1) 25 i
Select Exportas CSV
——— Student 11 Identifier T1 Scale Score 11 pe"f;x?”" [ Export as Excel
Select
Lname01, Fname01 : examineelDO1 89 Level 7

Select your desired option and an export file will be automatically downloaded to
the Downloads folder on your computer.

. r I 1 [ Boa - R ﬁ
= Pilot i
. " ;::h::wan—‘emplmmq.nx <:| '

vouE
« I Student Performance: Workforce Spring 2026 Pilot
Applied Mat-carmparisenisn
SYSTEM v La Open fle
TESTMANAGEMENT v V Filter X « ) 2 The ACT « Scence-comparkancsy
Applied Math Doentie
ROSTERNG ~ S . .
Worklorco Spring 2026 Piiol P - ——
Applied Math Openfie
RePORTING ~ i
nce Comparison (g resuls expioter 6502¢T71-9691 4c8-8015
orERATIONS ~ TorTEsI0L
AVG SCALE SCORE SCOREGROUPS
ESTNAY ~ FEROR e 86 = ) ACTSpring 2006 ik program-compurizon (1}~ 1
Performance Lavel
v Score Group Details @ ACT Spring 2026 Pilot-pro
Level 7 @ ; asiate
Search, See more
STUDENT DEMOGRAPHIC FILTERS
Student Grade 1011 2 (Lef1)
Select
" Performance
Erdias Student T Identifier T} Scale Score 1) i
Select
Lname01, FnameQ1 * examineelDO1 89 Level 7
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7. To access the Program Report, click on the “Program Report” button in the upper
right corner of the Performance Dashboard.

| = Performance Dashboard I :>

. Workforce Spring 2026 Pilot O oo ACT WorkForca
g 3 rests
T
sortsy
¢ Refresh | Search ® 1-3013 25 v (1of1) Name A-Z v
Name T] Performance

Applied Math

AVERAGE SCALE SCORE 83
I
Mar 12, 2026 - May 28, 2026
Graphic Literac
P Y AVERAGE SCALE SCORE 89
Mar 12, 2026 - May 28, 2026
Workplace Documents
AVERAGE SCALE SCORE 87

Mar 12, 2026 - May 28, 2026

The Program Report will be displayed showing the number of students, average

scale score, and performance levels achieved for all program content areas.

Workforce Spring 2026 Pilot © o

FuTER =]

# Edit Report Settings ‘Show scora groups as atable

Program Content

ragm COMIENt 11 Test Window Tl Students T4 Avg Scale Scare 11
Appiea Matn Spring 2028 s ™
Graphic Literscy Spring 2026 2 o

Workplace Spring 2076
Documents
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The Program Report can be filtered by specifying any combination of:
i) TestGrades

W Filter X «

FILTER OPTIONS

Test Grades

Other

ii) Program Content Areas

Y Filter X «

FILTER OPTIONS

Test Grades v

Program Content Areas

Applied Math
Applied Math - NRS
Applied Technology
Business Writing
Demographic ltems

Graphic Literacy c

iii) Test Window

Y Filter X «

FILTER OPTIONS
Test Grades v

Program Content Areas v

Test Window

Spring 2026

iv) ...and Administrations

Y Filter x «
Workforc

FILTER OPTIONS
Test Grades ~ ¢ Refresh

Program Content Areas

Test Window " Test Grades T

Administrations

Other

Workforce Applied Math Spring 2026 Pilot
Workforce Graphic Literacy Spring 2026 Pilot

Workforce Workplace Documents Spring 2026 Pilot
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8. There are two options for exporting the Program Report data:

i) Exportas CSVfile, or
ii) Export as Excelfile.

<« l= Program Report

Workforce Spring 2026 Pilot ©

FiTER =]

¢, Refresh % Edit Report Settings Show score groups as atable

Program Content Avg Scale
Test Grades Tl 9 Tl TestWindow Tl Students T1 9
Areas Score
Other Applied Math Spring 2026 83
Graphic Literacy Spring 2026 89
Workplace Spring 2026 87
Documents

1L <level3 Tl

0% (0)
0% (0)

0% (0)

1-30f3 25

Level 3 Tl

25% (1)
0% (0)

0% (0)

B actwt
3 RecORDS
(1of1) (]
Export as GSV
Export as Excel
Level 4 TL "
0% (O 0% (0)
0% (O 0% (0)
0% (0) 0% (0)

9. Finally, there is an option available to customize the Program Report by editing the

report settings. Click the “Edit Report Settings” button.

<« = Program Report

Workforce Spring 2026 Pilot ©

74

& Edit Report Settings Show score groups as atable

P Content
Test Grades Tl rogram ontent |

FuTER

¢ Refresh

Test Window Tl Level 3 TL
Areas
Other Applied Math Spring 2026 0% (0)
Graphic Literacy Spring 2026 0% (0)
Workplace Spring 2026 0% (0)
Documents

Level 3 T

25% (1)
0% (0)

0% (0)

Level 4 TL

0% (0)
0% (0)

0% (0)

1-30f3 25

Level 5 TL

& actwt
3 RECORDS
(1of1)
Level 6 TL Level 7 Tl
50% (2) 25% (1)
0% (0) 100% (2)

0% (0) 100% (2)
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This will display the Program Report Settings page where you can:

i) Organize the report by order of columns (drag the columns to reorder)
ii) Add columns (e.g. Gender)

iii) Set persistent Report Filters (same options as the dynamic filter)

iv) Add Student Demographic Filters (e.g. Gender)

Eﬂgram Report Setting,ﬂ X

Report Columns
Organize the report by order of columns

Report Filters

Test Grades

Gender Select

ﬁcgﬁm Content Areas
1 Test Window Applied Math @
2 Program Content Areas Test Window
Spring 2026 ® <:
= 3 TestGrades )
Administrations

Workforce Applied Math Spring 2026 Pilot &

| = 4 Gender X |

udent Demographic Filters

Student Grade
Select

Gender

Male &)

Once all desired report settings are specified, click the “Save Settings” button in the
lower right corner of the page.

Result Explorer

The Result Explorer reporting function allows you to view test results for all
examinees or a filtered list of examinees. The Result Explorer window displays each
examinee's name and ID, the school reporting the results, the name of the test (e.g.
Applied Math), the date on which the test was submitted, the Scale Score, and the
Performance Level achieved.

The Result Explorer reporting function also allows you to export data and download
itin .CSV format, allowing additional processing and data analysis in your preferred
tools.
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To view student test results in Result Explorer:

1. On the ADAM user dashboard page, click to expand the Reporting section in
the left navigation menu, then click Result Explorer.

J

HOME

@ Dashboard

% Pinned

SYSTEM A4
TEST MANAGEMENT N

Welcome!
ROSTERING N

By Posted on March 1, 2026
REPORTING ~

l* Progress

|2 Activity
| Performance
Result Explarer

OPERATIONS N

Welcome to the
ORDERS v

This platform is your cen

rale is critical tn ensoring

2. If necessary, click the Filter area on the left side of the screen to expand the
filter selection area.

"I piot

HOME
& Result Explorer

SYSTEM 4
TEST MANAGEMENT v \f

i
ROSTERING 4 5 Oto0(0)

w
REPORTING ~ »

I~ Progress

I Activitv
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The filter selection area will appear.

Y Filter X «

No data available. Please
(D update the filter and click
Search to load results.

»

Student
Search for Student... v

[] TEST INFORMATION

Program

Workforce Spring 20...

Test

[l REPORT FILTERS

Organization
Organization Name v

[] ADVANCED FILTERS

/2. Demographics

Show Do Not Report v

3. Select the criteria by which you would like to filter the results data.

e Program -the specific testing program for which you would like to view
results. For workforce users participating in the Spring workforce pilot, this
will only include the “Workforce Spring 2026 Pilot” program.

e Test — use this filter to see results only for a specific test. The available
values are based on the Program selected above. For example, If you are
administering the Workforce suite of tests, you can use the Test filter to
view results for only Workplace Documents, only Applied Math, etc..

e Organization —for organization level users, you can choose to view results
for only a selected site within your organization.

e Advanced filters — You can also choose to view results filtered by
demographic values of test grades (the grades being tested), student
grade (the students’ current grade), or gender.
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4. When you have selected your desired filtering values, click the Search button
at the bottom of the filter selection area to display the results.

5. Result Explorer will display the student results based on your filtering criteria.
The tool provides several ways to navigate the results:

11025(265) o

Student Name T)

Student ID T

o =

Reporting School(s)

(lof11) > bed

Test T)

Morecolumns < >

Submitted Date T]

Bonilla, Gale

Campos, Jarod

Castaneda, Homer

Castaneda, Homer

Chambers, Cecile

Chambers, Cecile

EGTFNAAACA, EGTLSTAAACAPY
EGTFNAAACE, EGTLSTAAACEPV
EGTFNAAACT, EGTLSTAAACTPV
EGTFNAAADC, EGTLSTAAADCPV
EGTFNAAADD, EGTLSTAAADDPV
EGTFNAAADG, EGTLSTAAADGPV
EGTFNAAADH, EGTLSTAAADHPV

EGTFNAAADL, EGTLSTAAADLPV

0P PO QPO OE OO OEOEE

']

actvalidation44

actvalidation9

actvalidation32

actvalidation32

actvalidation

actvalidation5

202600553

202600557

202600572

202600581

202600582

202600585

202600586

202600590

{81 ACT Form Validation School 2 (789012)
i1 ACT Form Validation School 2 (789012)
{1 ACT Form Validation School 2 (789012)
{1 ACT Form Validation School 2 (789012)
{81 ACT Form Validation School 2 (789012)
i1 ACT Form Validation School 2 (789012)
{81 PV School 1 (d1000_s0001)
{81 PV School 1 (d1000_s0001)
{81 PV School 1 (d1000_s0001)
{81 PV School 1 (d1000_s0001)
{81 PV School 1 (d1000_s0001)
{81 PV School 1 (d1000_s0001)
i1 PV School 1 (d1000_s0001)

[@ PV School 1 (d1000_s0001)

Applied Math - NRS

Workplace Documents -

Applied Math - NRS

Workplace Documents -

Workplace Documents -

Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS

Applied Math - NRS

NRS

NRS

NRS

04/03/2026 8:22:47 A

04/02/2026 3:51:20 P

04/02/2026 2:00:37 P

04/02/2026 2:37:29 P

04/02/2026 3:58:20 P

04/03/2026 8:56:19 A

04/01/2026 2:21:10 P

03/30/2026 1:19:09 P

03/30/2026 1:19:10 P

04/01/2026 2:21:10 P

04/01/2026 2:21:10 P

03/30/2026 1:18:53 P

04/01/2026 2:21:24 P

03/30/2026 1:19:00 P

The range of result records displayed on the current page with
the total number of result records in parentheses.

The number of results to display per page. Use the drop-down
arrow to change the number of records per page.

Current page of results displayed out of the total number of
pages. Use the left arrow to navigate to the previous page. Use
the right arrow to navigate to the next page. Use the double
arrows to navigate to the first or the last page.

Scroll the column display to the right or left to show additional
columns on your screen.
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6. Use the right arrow in the More Columns area to scroll right and display score

result information.

Student Name T)

Test T

Submitted Date T)

Scale Score T)

Performance Level T)

Bonilla, Gale

Campos, Jarod

Castaneda, Homer

Castaneda, Homer

Chambers, Cecile

Chambers, Cecile

EGTFNAAACA, EGTLSTAAACAPY

EGTFNAAACE, EGTLSTAAACEPY

EGTFNAAACT, EGTLSTAAACTPV

EGTFNAAADC, EGTLSTAAADCPV

EGTFNAAADD, EGTLSTAAADDPV

EGTFNAAADG, EGTLSTAAADGPY

EGTFNAAADH, EGTLSTAAADHPV

EGTFNAAADL, EGTLSTAAADLPV

c r O rFr LU F L O EF L0 CEF O PG

Applied Math - NRS
Workplace Documents - NRS
Applied Math - NRS
Workplace Documents - NRS
Workplace Documents - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS
Applied Math - NRS

Applied Math - NRS

04/03/2026 8:22:47 AM

04/02/2026 3:51:20 PM

04/02/2026 2:00:37 PM

04/02/2026 2:37:29 PM

04/02/2026 3:58:20 PM

04/03/2026 8:56:19 AM

04/01/2026 2:21:10 PM

03/30/2026 1:19:09 PM

03/30/2026 1:19:10 PM

04/01/2026 2:21:10 PM

04/01/2026 2:21:10 PM

03/30/2026 1:18:53 PM

04/01/2026 2:21:24 PM

03/30/2026 1:19:00 PM

72

69

65

66

66

69

65

72

78

76

70

20

&7

%0

Level 3

< Level 3

< Level 3

< Level 3

< Level 3

< Level 3

< Level 3

Level 3

Level 4

Level 4

< Level 3

Level 7

Level 7

Level 7

7. Click any column name with an up and down arrow icon next to it to sort the
results records by that column.

Submitted Date

The icon next to the sorted column name will change to indicate the order of
the sort (ascending/descending / newest/oldest, etc.). Click the name again to

reverse the sort order.

Submitted Date 15

8. To add any recently submitted results to the view, click the Refresh button in
the upper right corner of the page.

¢, Refresh
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9. If you would like to download data from Result Explorer for use in another
program, click the Export button in the upper right corner of the screen. The
data will automatically create a new export in your Export History.

O Export History &, Export

10. Click the Export History button in the upper right corner of the screen to view
your exports.

Eﬁﬂ

“0 Export History ok, Export

1. In the Export History window, find your export and ensure its status is
“Completed.” Then, click the download button next to the export name to
download a .CSV file with the results data. The file will automatically be saved
to the download save location configured on your computer or network
(typically the default Downloads directory on a Windows computer).

1to1(1) 10 (1of1) More columns £

Tl Mumber of Sessions T) Status T] Progress Tl Created By T] Created T]

exp\orerﬁ4ea}5c797661b*4.30b*8(7(*f71dc7841Sbf.tsl & I 3 COMPLETED 100% Laffey, Greg 2026-04-13 09:51
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Student Dashboard

1. To access the Student Dashboard, click on the “Student Search” button in the
upper right corner of the screen.

- ACT it 8.1

HOME

l= Performance Dashboard rogram Report
svsTem -
TEST MANAGEMENT v i - E——
Workforce Spring 2026 Pilot © L
«
ROSTERING v 4 3 rests
REPORTING ~ .
2 Progress ¢ Refresh | Search @ 1-30f3 25 (10f1) Mame A-Z
= Activity

2 Result Explorer

Applied Meth AveRAGE ScALE scoRt 83
opeRATIONS % Mar 12, 2026 - May 28, 2026
Graphic Litera
" = AVERAGE SCALE SCORE 89
Mar 12,2026 - May 28, 2026
Workplace Documents.
AVERAGE SCALE SCORE 87

Mar 12 2026 - May 28, 2026

Enter the name of the examinee for which you would like to view testing
results. In this example, we have entered the last name “Examinee”. Then, click
the blue “Search” button on the right. A list of examinee names that match
the search criteria will be displayed. In this example, we are looking for
“Examinee, Sample”.

Who are you looking for?

=<

; Examinee, Sample
examifgelD™ © Sessons

@® NoResults

Examinee

EGTFNAAAFV

j0-0

@ NoResults

n
E
o
&
N
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Click on the arrow next to the examinee’s name in the search results list. This
will display the Student Dashboard for that examinee.

- ACT s BLLL

Home
£ Student Dashboard

© Print [ Edit Student
svsTEM ~
TEST MANAGEMENT ~
Examinee, Sample
ROSTERING ~ & ldentifier:  examineelD [ Grade(s): Other
REPORTING ~ 0 2
OPERATIONS ~ Classes Assignments I 1 o 1 I 0
Scored SubmicediNat Score n Progres Narst
Peformance  Sessions  Demographics 6 Accommodations
Search Tests
11011 10 (Lof1)
Performance
Test Name Submitted Date Seale Score
Level
Workforce Spring 2026 Pilot View ISR

Applied Math 04/08/2026 i

2. The examinee’s test results are displayed when the “Performance” option is
selected (default). The Student Dashboard will display all tests assigned to the
examinee. In this example, the Scale Score for the “Applied Math” test is
displayed along with the date (e.g. 04/08/2026) when the test was submitted.
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3. Toview the Instant Score Report (ISR), click the “View ISR” button above the
performance level for the applicable test.
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4. The “Instant Score Report” for the student will be displayed.

Individual Student Report

Student: Examinee, Sample Program: Workforce Spring 2026 Pilot

ACT =% Instant Score Report

EEREES . Examines ID: Fepor Dae:
04-15-2026

Testing Orgarization My Community College

Applied Math

Susmited Date 04-08-2026

SCALE SCORE 3 Level 3

75

You scored at Level 3. People who score at Level 3 have demonsirated the skils to ranslate word problems info mathematical expressions to: » Solve problems that require one type of mathematical opsration. They add o subract
either positive or negative numbers (such as 10 or -2). They multiply or divide using only positive numbers {such as 1. * Convert a famiiar fraction fsuch as Y2 or ¥ to a decimal) and convert from 2 decimal to a commen fraction, OR =
.
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Click the “Print” button to print the ISR.

Individual Student Report

Student: Examinee, Sample Program: Workforce Spring 2026 Filot
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Sugmitted Date 04-08-2026

SCALE SCORE 3 Level 3

75

Vou scored at Level 3. People who score at Level 3 have demonsirated the skis to translate word problems into mathematical expressions to: + Solve problems that require one type of mathematical operatian. They add or syigiract
either positive or negative numbers (such as 10 or -2). They multiply or diide using only positive numbers {such as 10). + Convert a famiiar fraction {such as 1 or % to a decimal) and convert from a decimal 1o a common n%.pw

cancel

Choose your desired print destination and click the “Print” button in the lower
left corner to print the report displayed on the right.
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5. On the Student Dashboard, you also have the option to print a “Student

Performance Summary.” To print the summary, click the “Print” button in the
upper right corner of the Student Dashboard.
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This will display the Student Performance Summary.

I Student Performance Summary for-Examinee, Sample I

Workforce Spring 2026 Pilot

Test Name Submitted Date Scale Score Performance Level

Workforce Applied Math Spring 2026 Pilot 2026-04-08T19:15:20Z 75




